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State and Local Officer Module

For the Officer Module we did not make modifications to the old module but we
did a complete rewrite taking the input from many of our users who found the old
module to be cumbersome, which we could not disagree with. The most
important feature is you have all your officers displayed on one screen and
broken up into three areas:

e Current Officers — your current core of Officers

e Active Past Officers — your Past Officers that are active within YRIS (only contains

officers with a title of Past or Emeritus as approved by Grand Encampment)

e Inactive Past Officers — your Past Officers that are inactive within YRIS (only contains
officers with a title of Past or Emeritus as approved by Grand Encampment)

Within the Officer Module we have also removed the end date and are not
tracking progression within the line — it is not important that John Smith was a
Warder in 1970 and advanced to Junior Warden in 1971 but that John Smith is a
Past Commander with Commander Term starting 6/1/1977.

Also along with the Officer Module we have also made changes to the reports for
(Officer Roster / Organization Roster / Voting Delegates).

State Edit

1. Officers Edit by State
a. Go to System / Organization / Maintenance

ik Ribe Wnlgemadon Sysiem  70.N)
Dl
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b. At this point no Local will be chosen since we are only working on the
state level

7 System &Z Reports ™ Administrative @ He
. YorkRit

Knights Templar '
Grand Commandery

Chio W

-- focus above --

|

Master Edit
Addresses Edit
Officers Edit
Dues Profile Edit
Faaz Prafila Fdit

c. Click on Officer-Edit on the left hand side of screen

Knights Templar W

Grand Commandery

Chio W

-- focus above --

|

Master Edit

Addresses Edit
Officers Edit
Dues Profile Edit

Eees Profile Edit
Operational Settings Edit
ETEF-Donations/Assessments

Add Commandery
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The new Officer Module is designed with (3) tabs at the top
1. Current Officers — your current core of Officers
2. Active Past Officers— your Past Officers that are active within YRIS (only
contains officers with a title of Past or Emeritus as approved by Grand
Encampment)
3. Inactive Past Officers— your Past Officers that are inactive within YRIS (only
contains officers with a title of Past or Emeritus as approved by Grand

Encampment)
| | Save All |
Show| Current Officers || Active Past Officers || Inactive Past Officers |
| Cancel |
First we will Review the Current Officers tab.
| | Save All |
Shy x-'| Current Officers | Active Past Officers || Inactive Past Officers |
| Cancel |

Under the Current Officers tab (which is the default tab when the screen opens), the user
is able to see, edit, and add all their current officer records.

To edit an office title, use the drop down to select a new one. NOTE: The * after title
indicates only one office holder allowed at a time!

* after title indicates only one office holder allowed at a time

Member Holding Office Start Date

|Grand Commander® igley, Robert W. 9172014 |~
[Grand Generalissimo "~ |[Smith, William J. 712612014

[Grand Captain General [V][Zaer. Randy W 912014 v

Note: In the top section when you select member drop down list you will get only current
or Past Officers of State — to add someone not in this list go to bottom of screen to the
add section.
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To edit a member who is holding a specific office title, use the drop down to select a new
one.

* after title indicates only one office holder allowed at a time

Member Holding Office —tart Date
[Grand Commander* [v][Bigley, Robert W. 2012 v

[Grand Generalissimo [<][Smith, William J. 71262014
|Grand Captain General |Zaerr: Randy M. 912014~

To edit the Start Date for the member holding a specific office title, use the drop down
and select one. NOTE: the date selected can NOT be more than 10 days in the future.

* after title indicates only one office holder allowed at a time
Member Holding Office Start D.ce
| Grand Commander* |v|[Bigley, Robert W. 91724

[Grand Generalissimo [][Smith. William J. 712612014 ~
[Grand Captain General [V][Zaer. Randy W 912014 v

You will see the Red error Message if any information is incorrect

* after title indicates only one office holder allowed at a time

Office Title Member Holding Office Start Date
|Grand Captain General® |\f||:ars, Ronald Lee 121972014
*Future date not allowed. Can not select a date greater than 12/6/2014 | Delete| |“"r"3""r hlembey

To delete a row all together, use the “Delete” button.

* after title indicates only one office holder allowed at a time
Member Holding Office Start Date

| Grand Commander* |v||Bigley, Robert W. 9172014 |w
| Grand Generalissimo [ ][ Smith, William J. 712612014 v
|Grand Captain General |Zaerr: Randy M. 912014 »

Delete
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When Deleting a member you will receive a message to re-confirm you want to delete the
member. Click OK to Delete

" after title indicates only one office holder allowed at a time

Difice Title Member Holding Office Start Date
Deputy Grand Commander® . | Ganion, Richard Lee . 1218/2013 » | |Delete | [View Member|
Grand Captain General® |\f’|cars, Ronald L Message from webpage _— M‘
Grand Senior Warden® |Wymer, Terry L
- — @5% Areyou sure you want te delete Grand Junior Warden Beard, Christian
Grand Jumnior Warden™® | Beard, Christian Y Marshall
Grand Prelate” IPIace, Glen M
Assistant Grand Prelate ||| Selders, John R1 [ 0K i [ Cancel ]
Grand Treasurer® |Cfime, John R

Grand Recorder” [¥][Johnson. Alfred T 7A2013 v

Once you click OK you will see “Officer Deleted” in Green

rand Commandery Officers for: Ohio, Knights Templar, York Rite

Show Current Officers | | Active Past Officers || Inactive Past Officers |

Officer Deleted
Switching tabs will cause all work to be verified and saved. Cancel
* after title indicates only one office holder allowed at a time
Office Title Member Holding Office Start Date
|Grand Captain General® |\-’|cars, Ronald Lee |1[}.f1 2i2013 v| | Delete| |\."'|ew
| Grand Senior Warden™ ||| Wymer, Terry Lee 10122013 v View
[rcmmd Limine Wilnedan® T illOamrd Cheintine hdaraball Toel [anwdamnan ] [INalata | Wiz

Once all changes are made, click the “Save All” button at the top or bottom of the screen.

Show| Current Officers || Active Past Officers || Inactive Past Officers | | Save Al |
S
Switching tabs will cause all work to be verified and saved. | Cancel |
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If changes are all accurate you will see the “Officers Saved” message in Green

iy
Sho“-| Current Officers || Active Past Officers || Inactive Past Officers |
Officers Saved
Switching tabs will cause all work to be verified and saved. Gancel
* after title indicates only one office holder allowed at a time
Difice Title Member Holding Office Start Date
| Deputy Grand Commander® ||| Ganion, Richard Lee |‘12.f1f2[}13 v| |Delele| |‘-.-’|ew Membe

If any changes are incorrect you will see the Red error message and “Unable to save
officers” message in Red

Sho“-'| Current Officars || Active Past Officers || Inactive Past Officers |

Switching tabs will cause all work to be verified and saved.

* after title indicates only one office holder allowed at a time

Difice Title Member Holding Office Start Date

| Deputy Grand Commander* ||| Ganion, Richard Lee 12/8/2014 ~

Error *Future date not allowed. Can not select a date greater than 11/29/2014 | DEIEI‘C" |V'|ew Member|
[Grand Captain General® [V][Vicars. Ronald Lee (10112/2013 v | | Delete| |View Member

To add a brand new row to the list of officers, scroll down to the bottom of the screen
and add the LOCAL Body first, the OFFICE Title, the member name, then start date.
Then click the “Add” button.

| e e i Ly e
[Grand Instructor General” [“[Johnson, Alfred T 1002412013 v

Save All Cancel

Add a new member to a state-level office

Select Officer's Local Body: |- Local Body - V|
Office Title: Select Member: Start Date:
| Select an office title Vl - Select a member - Vl |Se|e~ct Date +

Office Titles listed in blue will cause the selected member to replace the current office holder

| Add & Save New Officer W
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NOTE: At this point the name in the “Select a Member” field will all be members of the
Local Body you have selected.

If a member’s name is printed in the drop down in RED, the member is deceased. If the
member’s name is printed in the drop down in GREY, the member is alive but in an
inactive status. If the member’s name is printed in the drop down in BLACK, the member
is alive and in good standing.

|| Save All || Cancel |

Add a nevgreommlbs
- Select a member -

Select Officer's Adams, Louis E. ~
. Adkins, Rabert P.
Office Title: Anderson, Gregory H. Start Date:

| Grand Commander® s | Antell, James J.
Ashing, I, Charles W

Office Titles listed in blue will cau{ Bake, William McKinley ent office holder
|: Baloun, Bertram Anthony
Barger, Larry Harold
Baril, Sherwin Kenneth
Bartlett, Christopher Allyn
Bays Sr., Dennis R.
Beattie, James G.
Bennett, Dolby Howard

Benzinger, Samuel John
Rermvhill lameae

If you would like to go to the member’s record, click the View Member button. This
feature is available on all 3 Tabs.

Office Title Member Holding Office Start Date

[Deputy Grand Commander* [v|[Ganion, Richard Lee 1211812013 v | |Delfe|
| Grand Captain General* \~||Vicars, Ronald Lee 10/12/2013 v | | Delete | [VTEwr®
|Grand Senior Warden™ |Wymer. Terry Lee 1001212013~ | Delete| |\."|ew Member|
r T T 1 T 1T E . 1

Before leaving this tab the system will remind you to save all changes made before
continuing.

\ctive Past Officers || Inactive Past Officers | |
_— — S

Message from webpage M

hu

e

."" \.
@] You will lose unsaved changes, are you sure?
ke, g

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700




Solutions.

If the user clicks “OK”, the system will go directly to the member’s record under the
0.0.H.C screen and nothing you have done already will be saved.

0.0HC Orders/Degrees Earned
m—gﬁw Date Order/Degree National State Local
Mailing Options 1411500 Order of the Red Cross Knights Templar Ohio 68 - Dayton
Blue Lodge . 1/1/1900 Order of Malta Knights Templar Ohio 68 - Dayton
m@ ! ! ! 4/19/2004 | Order of the Temple (Knighted) Knights Templar Ohio 68 - Dayton
| Offices Held
Office Start National State Local
Deputy Grand Commander 121872013 Knights Templar Chio
Grand Sword Bearer 1011272012 | Knights Templar Ohio
Becorder 06/03/2013 | Knights Templar Ohio 68 - Dayton
Past Commander 06/02/2008 | Knights Templar Chio 68 - Dayton
T
Date Honor Mational State Local
1W11/2013 | Meritorious Senvice Award Knights Templar Ohio

I Committee Participation

To get back to the Officer-Edit screen, simply click on any of the blue underlined Office
Title under the “offices held” area.

Offices Held
National State Local

121872013
101272013
06/0372013
0&/02/2008

Deputy Grand Commander
Grand Sword Bearer

Templar Ohio

plar Ohio
plar Ohio 683 - Dayton
Emplar Chio &2 - Dayton

Becorder

Past Commander

You will now be back to Officers Edit Screen

System b Organizanon +- Mam i
QOhio, Kn: r, York Rite
Grand Commandery Officers for: Ohio, Knights Templar, York Rite

S —e -

ights Tem

Knights Templar
Grand Ci d Sho“'| Current Officers | ‘ Active Past Officers ‘ | Inactive Past Officers ‘ | Save All |

|| Switching tabs will cause all work to be verified and saved. | Cancel |

* after title indicates only one office holder allowed at a time

Office Title Member Holding Office Start Date
Officers Edit - _—
EETHEEET IDeput}.r Grand Commander .IGHFIIUH: Richard Lee . 121182013+ | |Delete | [View Member

Fees Profile Edit

Operational Settings Edit [Grand Captain General® [[[Vicars, Ronald Lee [~ [1on22013%
KTEF-Donations'Assessments
|Grand Senior Warden® |Wymer, Terry Lee 10/12/2013 »
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Now lets review the Active Past Officers tab

| | Save All |
Show| Current Officers | Active Past Officers || Inactive Past Officers |

| Cancel |

F P I T 2 2

Under the Active Past Officers tab the user is able to see and edit their living Past
Officers.

Showl Current Officers | | Active Past Officers || Inactive Past Officers | | Save All |

Switching tabs will cause all work to be verified and saved. | Cancel |
. - Sort By Dat

Sort By Office Rank Sort By MemberName A-Z Z-A JurSht

* after title indicates only one office holder allowed at a time

Dffice Title Member Holding Office Start Date
[Past Grand Commander [clime, John R | [10/812011 |w| | Delete||View Member|
|F‘ast Grand Commander ICrane. Frank Warren I | 10/8/1988 « | | Delete| |\."|ew Member|
|F’ast Grand Commander IDavidson. George W I | 10/5M1971 |+ | | Delete| |\."|ew Member|
|F‘ast Grand Commander |Du||. Ned Eugena I | 10/41969 + | | Delete| |\."|ew Member|

The Active Past Officers & Inactive Past Officers tab can sort by Office rank, Member
name or, Start date.

Sort By Office Rank Sort By MemberName A-Z Z-A Sort By Date
Asc Desc

If you need to delete a row all together, use the “Delete” button.
|F‘asl Grand Commander ICIime, John R I | 10/8/2011 vM\flew Member|
|F‘ast Grand Commander ICrane. Frank Warren I | 10/8/1988 DeleteD.’lew Member|
|F’ast Grand Commander IDavidson. George W I | 10/51371 vl Delete |\."|ew Member|
|F‘ast Grand Commander |Du||. Ned Eugena I | 10/41969 + | | Delete| |\."|ew Member|
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If you have made any changes, click the “Save All” button at the top or bottom of the
screen.

Showl Current Officers | | Active Past Officers || Inactive Past Officers | ‘ Save All ’
Switching tabs will cause all work to be verified and saved. Cancel

' Sort By Dat
Sort By Office Rank Sort By MemberName A-Z Z-A ort By Late
Asc Desc

* after title indicates only one office holder allowed at a time

Dffice Title Member Holding Office Start Date
|F‘asl Grand Commander |Clime. John R | | 10/8/2011 » | | Delele| |\."|ew Member|
|F’asl Grand Commander |Crane. Frank Warren | | 10/8/1988 w | | Delele| |\."|ew Member|
|F’asl Grand Commander |Davidson‘ George W | | 1051971 + | | Delele| |\."|ew Member|
|F‘asl Grand Commander |Du||, Ned Eugene | | 101411969« | | Delele| |V|ew Member|

To add a new out going Grand Commander to the list of Active Past Officers, scroll
down to the bottom of the screen and add the LOCAL Body first, Then the OFFICE
Title, the member name, then start date. Then click the “Add” button.

| e e i Ly e
[Grand Instructor General” [“[Johnson, Alfred T 1012412013 v

Save All Cancel

Add a new member to a state-level office

Select Officer's Local Body: |- Local Body - V|
Office Title: Select Member: Start Date:
| Select an office title Vl - Select a member - Vl |Se|ect Date +

Office Titles listed in blue will cause the selected member to replace the current office holder

| Add & Save New Officer W

PLEASE NOTE: OUT GOING GRAND COMMANDERS MUST BE MADE A PAST
GRAND COMMANDER..... THIS IS NOT DONE AUTOMATICALLY
You can also make him a PAST GRAND COMMANDER in the section above.

Now lets review the Inactive Past Officers tab

| | Save All |
Show| Current Officers || Active Past Officers | Inactive Past Officers |

| Cancel |

.3 LI TR T 1 . 113 a1 L
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Under the Inactive Past Officers tab the user is able to see and edit their deceased Past
Officers and/or those past Officers that are in an inactive status condition. In addition,
you have the ability to add a whole new row to the list of officers shown. All options on
this tab are the same as those for “Active Past Officers” tab

Knights Templar v Switching tabs will cause all work to be verified and saved Cancel

Grand C: dery
Sort By Office Rank Sort By MemberName A-Z Z-A Sort By Date
o Commandey Asc Desc
[-focusabove— V]
* after title indicates only one office holder allowed at a time
Master Edit -
T Member Holding Office Start Date

Officers Edit (Grand Recorder Emeritus [Palm, Richard Henry 117111900«
Dues Profile Edit
Fees Profile Edit |Past Grand Commander IA bertson, Charles R. | |g;3u:2[-|:..:| v | |V'|ew Member‘
Operational Settings Edit — ——
K’[‘E;‘—]I;-?:alionsb\ss]id;s;m |Past Grand Commander IBaslI Bruce D | | 10/5/2007 | |V|ew Member‘

e |Past Grand Commander |Este\: Edward A /1999 vll\.’lew Member‘

Add Commandery
|Pasl Grand Commander IGrcse Jr., Wilfrid A 511991 | |V'|ew Member‘
|Past Grand Commander ILohg= Richard Dale 1995w | |V'|ew Member‘
|Past Grand Commander Il'f‘!aust Sylvester L 10/1998 » | |V'|ew Member‘
|Past Grand Commander |Meacham Richard Allen 1993 | |V|ew Member‘
|Pasl Grand Commander IPaIrn‘ Richard Henry 954 vllVlew Member‘
|Pasl Grand Commander IRitier Jr., Roy Christian | | 10/9/2004 & | |V'|ew Member‘

H Save All ‘ ‘ Cancel |

Add a new member to a state-level office

Select Officer's Local Body: |- Local Body - v
Office Title: Select Member: Start Date:
Select an office title V| VHSe\ectDatev

Add & Save New Officer
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Local Edit

1. Officers Edit Local
a. Go to System / Organization / Maintenance

Prafz i

| Wiaaves

b. This is where you are going to want to chose a Local.

= System & Reports ™ Administrative @ Help

Knights Templar

Chio W

- focus above --
49 - Findlay

Master Edit

Addreszes Edit

Officers Edit

Dues Profile Edit

Eees Profile Edit

Operational Settings Edit
ETEF-Donations/Assessments
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c. Cick on Officer-Edit on the left hand side of screen

= System & Reports ™ Administrative @ Help

Knights Templar

Chio W

- focus above --
49 - Findlay

Master Edit

Addreszes Edit
Dfficers Edit
Dues Profile Edit
Eees Profile Edit

Operational Settings Edit
ETEF-Donations/Assessments

The new Officer Module is designed with (3) tabs at the top
1. Current Officers — your current core of Officers
2. Active Past Officers— your Past Officers that are active within YRIS (only
contains officers with a title of Past or Emeritus as approved by Grand Encampment)
3. Inactive Past Officers— your Past Officers that are inactive within YRIS (only
contains officers with a title of Past or Emeritus as approved by Grand Encampment)

lI | Save All |
Show| Current Officers || Active Past Officers || Inactive Past Officers |

| Cancel |

First we will Review the Current Officers tab.

| . | Save All |
Sh \-‘| Current Officers | Active Past Officers || Inactive Past Officers |

| Cancel |

. 113
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Under the Current Officers tab (which is the default tab when the screen opens), the user
is able to see, edit, and add all their current officer records.

To edit an office title, use the drop down to select a new one. NOTE: The * after title
indicates only one office holder allowed at a time!

Sho“-'| Current Officers || Active Past Officers || Inactive Past Officers | | Save All |

Switching tabs will cause all work to be verified and saved. | Cancel |

* after title indicates only one office holder allowed at a time
n"ember Holding Office Start Date
Qfbeme, Charles Cullen (Knighted) 1/5/2013 v | |Delete| View Member|

Commander”

[ Generalissimo® | v||Korda, Stephen (Knighted) 1/5/2013 v | |Delete| View Member|
[Fantain Canaral T1Richar Nale Harr (&Hlistad Tol [1mmn1? ol [Neletel Wiew Member|

Note: In the top section when you select member drop down list you will get the full
membership of the local body — to add someone not in this list go to bottom of screen to
the add section.

To edit a member who is holding a specific office title, use the drop down to select a new
one.

Showl Current Officers || Acl Thimmes, Richard A. (Deceased) s I Save All |
Thompson, John 5 (Knighted)
Tobin, James C. {Deceased) |
Tolliver, William Lee (Knighted)
Tucker, Theodore Charles (Deceased)
*= after title indicates only one off] Tussing, Richard Henry (Deceased)
Dffice Title Unks, Theodore J. (Knighted)
Yan Gundy, Arthur Boice {Deceased
|Commander‘

Switching tabs will cause all work {

Cancel |

undy, David Edgar (Knighted)
Wan Gundy. Richard Benson (Knighted)

|6/14/2011 |v| Delete|[View Member|

NOTE: At this point the name in the “Select a Member” field will all be members of the
Local Body you have selected. If a member’s name is printed in the drop down in RED,
the member is deceased. If the member’s name is printed in the drop down in GREY, the
member is alive but in an inactive status. If the member’s name is printed in the drop
down in BLACK, the member is alive and in good standing.

Note: Even though inactive members are shown, only current active members can be on
Current Officers tab.
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To edit the Start Date for the member holding a specific office title, use the drop down
and select one. NOTE: the date selected can NOT be more than 10 days in the future.

Sho“-'| Current Officers || Active Past Officers | | Inactive Past Officers | | Save All | y

Switching tabs will cause all work to be verified and saved. | Cancel |

* after title indicates only one office holder allowed at a time

Member Holding Office S

ICommamder’t .IOsborne Charles Cullen (Knighted) . 1 I5f2[l13 ] |Delete| |\-"ew Member|

[ Generalissimo® | w|[Korda, Stephen (Knighted) 1I5f2 13 v | |Delete| [View Member|

[Fantain Fanaral T Richar Nala Harn (Efliztadl Tl [1mmnni? ol [Neletel Wiew Member|
You will see the Red error Message if any information is incorrect

* after title indicates only one office holder allowed at a time

Office Title Member Holding Office Start Date

| Commander* 'v||Nunn, Carl Frederick (Knighted) 12/18/2014 ~

*Future date not allowed. Can not select a date greater than 12/3/2014

| = . - - L | g - - - —— - - L I ———— = 1 I
To delete a row all together, use the “Delete” button.

Sho“-'| Current Officers || Active Past Officers || Inactive Past Officers | | Save All | |

Switching tabs will cause all work to be verified and saved. | Cancel |

* after title indicates only one office holder allowed at a time
Member Holding Office
||| Osborne, Charles Cullen (Knighted) [1/5/2013

|Commander* ( | Delelel |\;w Member|

[ Generalissimo* ||| Korda, Stephen (Knighted) 152013 | [Delete| |View Member

[rantain Ranaral® s [Richar Nala Harn, (Afiliatad) <l [1emn1r ol [Delate] Misw Mamberl

When Deleting a member you will receive a message to re-confirm you want to delete the
member. Click OK to Delete

* after title indicates only one office holder allowed at a time

Dffice Title Member Holding Office Start Date

ICommander‘ .IC}sbome: Charles Cullen (Knighted} . 152013 |» |Delete| |\."'|ew Member
IGE"-'era“SSimO“r Message from webpage M Qidember
|Captain General®

- =5 Are you sure you want to delete Commander Osborne, Charles Cullen

|Ser||0r Warden* (nghted]
|Pre|ate*
| Treasurer® oK I l Cancel ] '

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700




17

Solutions.

Once you click OK you will see “Officer Deleted” in Green

ar m mmmmagran mw amammmaray e maes anmany me a mmmmpranma sy m arm o mmana

ommandery Officers for: 8 - Tampa-Ivanhoe, Florida, Knights Templar, York Rite

Sho“-'| Current Officers || Active Past Officers || Inactive Past Officers |

Switching tabs will cavuse all work to be vernified and saved.

Cancel

* after title indicates only one office holder allowed at a time

Once all changes are made, click the “Save All” button at the top or bottom of the screen

Sho“-'| Current Officers || Active Past Officers | | Inactive Past Officers | | Save All |> b
e ——

Switching tabs will cause all work to be verified and saved. Cancel

* after title indicates only one office holder allowed at a time

Office Title Member Holding Office Start Date

ICommamder’t .IOsbome, Charles Cullen (Knighted) . 1B2013  » |Delete| |\-"|ew Member|

[Generalissimo® [][Korda, Stephen (Knighted) 1/5/2013 v | |Delete| View Member|

[Fantain Ranaral* [l[Riahar Nala Harn (AfFilistadt Tl [1mmnis ol [Neletel View Memberl

If changes are all accurate you will see the “Officers Saved” message in Green

Commandery Officers for: 8 - Tampa-Ivanhoe, Florida, Knights Templar, York Rite

Show Current Officers || Active Past Officers | | Inactive Past Officers | <

Switching tabs will cause all work to be verified and saved.

* after title indicates only one office holder allowed at a time

Office Title Member Holding Office Start Date

If any changes are incorrect you will see the Red error message and “Unable to save
officers” message in Red

Show| CurrentOfficers ||  Active PastOfficers || Inactive Past Officers | Save Al

Switching tabs will cause all work to be verified and saved.

* after title indicates only one office holder allowed at a time

Office Title Member Holding Office Start Date
| Captain General _v||Bieber, Dale Harry (Affiliated) 12/28/2014 v

| Delete| |\."|ew Member

*Future date not allowed. Can not select a date greater than 12/5/2014

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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To add a brand new row to the list of officers, scroll down to the bottom of the screen
and add the OFFICE Title, the member name, then start date. Then click the “Add”

button.
IGWUI'U Dediel ml:’l. SO JIL, RODETL W (RIngineuay ILI HHET 1L b |‘—‘5'5‘C||""c" |1|G|||uc||
[Warder [V][Haywood. Jerry (Knighted) 1/52012 |+ | |Delete| View Member]
[Quantermaster [v][Martin, Frank V. (Affiliated) 152012 v | |Delete||View Member]

|| Save All | | Cancel | ‘

2 member to a local-level office

‘Seloct Dae DY Add

—
oreered member to replace the curre

S

NOTE: At this point the name in the “Select a Member” field will all be members of the
Local Body you have selected.

If a member’s name is printed in the drop down in RED, the member is deceased. If the
member’s name is printed in the drop down in GREY, the member is alive but in an
inactive status. If the member’s name is printed in the drop down in BLACK, the member
is alive and in good standing.

Note: Even though inactive members are shown, only current active members can be on
Current Officers tab.

Add a new member to a local-level office

(Selectamember ——— — — —JJH
|Se|eclan office V| Select a member Aﬂ Add

Office Titles listed in blue will caus iﬂjm; pgﬁfj [E}g';;g,;feﬁ'f'”e”cedf \der
Agster, Richard Scott (Knighted)
Alvarez, Michael L. (Demitted)
Anderson, David E. (Knighted)
Anderson, Ralph C. (Knighted)
Armitage, Jim Rodgers (Demitted)
Atking, Darrell O. (Deceaszed)
Aussner, Rudolf R. (Suspended)
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Solutions.

If you would like to go to the member’s record, click the View Member button. This
feature is available on all 3 Tabs.

Sho“-'| Current Officers || Active Past Officers || Inactive Past Officers | | Save All |

™

Switching tabs will cause all work to be verified and saved. | Cancel

* after title indicates only one office holder allowed at a time

Office Title Member Holding Office Start Date

ICommamder’t .IOsborne, Charles Cullen (Knighted) . 1B2013  » \ﬁewMember)
[ Generalissimo® | w|[Korda, Stephen (Knighted) 1152013 v [Delete] [View Member

[Fantain Canaral < [Richar Nalz Harm: (& Hlistad <l [1emn1? ol [Neletel Wiew Member|

U

Before leaving this tab the system will remind you to save all changes made before
continuing.
* after title indicates only one office holder allowed at a time

Dffice Title Member Holding Office Start Date
[Commander* [v][Beck, John Elwin (Knighted) [12/312014 v | |Delete|[View Member

Save All || Cancel |

k Message from webpage Mw
Select an office o
[]

JMfice Titles listed in blue will @ You will lose unsaved changes, are you sure? older

If the user clicks “OK”, the system will go directly to the member’s record under the
0.0.H.C screen and nothing you have done already will be saved.

Netigezt | Knights Templar v

Orders/Degrees Earned
Date Order/Degres National State Local
111500 Order of the Red Cross Knights Templar Florida & - Tampa-lvanhoe
111900 Order of Malta Knights Templar Florida 8 - Tampa-lvanhoe
4/29/1978 Order of the Temple (Knighted) Knights Templar Florida 2 - Tampa-lvanhoe
Office Start National State Local
Judge Advocate General 05/23/2012 | Knights Templar Florida
Recorder 01/05/2013 | Knights Templar Florida 2 - Tampa-lvanhoe
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To get back to the Officer-Edit screen, simply click on any of the blue underlined Office
Title under the “offices held” area.

Natioez | KNights Templar W

Orders/Degrees Earned
Crder/Degres National State Local
1/1/1900 Order of the Red Cross Knights Templar Florida 8 - Tampa-lvanhoe
1141900 Order of Malta Knights Templar Flonda 8 - Tampa-lvanhoe
4/29/1978 | Order of the Temple (Knighted) Knights Templar Florida & - Tampa-lvanhoe
Offices Held
Start National State Local
Judge Advocate General 05/23/2012 | Knights Templar Florida
Recorder 01/05/2013 | Knights Templar Florida & - Tampa-lvanhoe

You will now be back to Officers Edit Screen

Commandery Officers for: § - Tampa-Ivanhoe, Florida, Knights Templar, York Rite

Sho“-'| Current Officers || Active Past Officers || Inactive Past Officers | | Save All |

Commandery Switching tabs will cause all work to be verified and saved. | Cancel |
8 - Tampa-lvar v
Master Edit * after title indicates only one office holder allowed at a time
Addresses Edit Dffice Title Member Holding Office Start Date

Siliew e Editm Captain General® |Bieber, Dale Harry (Affiliated) . 152012 |+ | |Delete | View Member|
Fee= Profile Edit

7;&‘ tional Setti |Senior Warden* |v||Sawyer, Sterling (Knighted) 152012 (v
Edit

KIEE- [Prelate” [V][Scott, Kenneth P (Knighted) 10512012 %
Donations/Asse:
:mml [Treasurer [V][Myers, Eric L. (Knignted) 1E2013 v

Now lets review the Active Past Officers tab

| | Save All |
Show| Current Officers || Active Past Officers || Inactive Past Officers |
| Cancel |
YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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Under the Active Past Officers tab the user is able to see and edit your living Past
Officers.

‘ommandery Officers for: 49 - Findlay, Ohio, Knights Templar, York Rite

Show| Current Officers || Active Past Officers || Inactive Past Officers | | Save All |
Switching tabs will cause all work to be verified and saved. | Cancel |
e - Sort By Dat
Sort By Office Rank Sort By MemberName A-Z ZA o oy e
Asc Desc

= after title indicates only one office holder allowed at a time
Member Holding Office Start Date

August, Jerry L (Knighted) |Delele| |\-"|ew Member|
|F’ast Commandear IBarrick, Richard Delanc (Knighted) I |Eh"241"1 997 » | | Delele| |\-"|ew Member|
|F’ast Commandear IBaum: James Marris (Knighted) I |Eh"2'51"1 990 » | | Delele| |\-"|ew Member|
|F’ast Commander IBuckingham, Jim Joe (Knighted) I |Eh"2l51"1 979 | | Delele| |\.-"|ew Member|
[Past Commander [chamberiain, Kenneth David (Knighted) 16281983 || Delete| [View Member|

The Active Past Officers & Inactive Past Officers tab can sort by Office rank, Member
name or, Start date.

Showl Current Officers || Active Past Officers || Inactive Past Officers | | Save All |
Switching tabs will cause all work to be verified and saved. | Cancel |
. . Sort By Dat
Sort By Office Rank Sort By MemberName A-Z Z-A ort By ate
Asc Desc

= after title indicates only one office holder allowed at a time

Office Title Member Holding Office Start Date

Past Commander August, Jerry L (Knighted) 6/25M1963 | D9|9l9| |\."|ew Member

If you need to delete a row all together, use the “Delete” button

Sho“-'| Current Officers || Active Past Officers || Inactive Past Officers | | Save All |

Switching tabs will cause all work to be verified and saved. | Cancel |

* after title indicates only one office holder allowed at a time

Member Holding Office

ICommamder’t .IOsborne Charles Cullen (Knighted) . Delete Flew Member
[ Generalissimo® | w|[Korda, Stephen (Knighted) [v| |1/5/2013 |+ | [Delete||View Member

[Fantain Canaral < [Richar Nalz Harm: (& Hlistad <l [1emn1? ol [Neletel Wiew Member|

Start Date
/572013
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Solutions.

If you have made any changes, click the “Save All” button at the top or bottom of the
screen.

8 - Tampa-Ivanhoe, Florida, Knights Templar, York Rite

Commandery Officers for: 8 - Tampa-Ivanhoe, Florida, Knights Templar, York Rite

Show| Current Officers | | Active Past Officers | | Inactive Past Officers | < Save All
T ——
Switching tabs will canse all work to be verified and saved. | Cancel |
. - Sort By Dat
Sort By Office Rank Sort By MemberName A-Z Z-A ort By Jate
Asc Desc

|De|ete | |V|ew Member|

” Save All || Cancel |

Add a new member to a local-level office
| Select an office VH Select a member V| |Select Date + ” Add |

Office Titles listed in blue will cause the selected member to replace the current office holder

To add a new out going Commander to the list of Active Past Officers, scroll down to the
bottom of the screen and add the OFFICE Title, the member name, then start date. Then
click the “Add” button.

|Delete | |V'|ew Member|

|| Save All || Cancel |

Add a new member to a local-level office

| Select an office V|| Select a member V| |Select Date » || Add |

Office Titles listed in blue will cause the selected member to replace the current office holder

PLEASE NOTE: OUT GOING COMMANDERS MUST BE MADE A PAST
COMMANDER..... THIS IS NOT DONE AUTOMATICALLY
You can also make him a PAST COMMANDER in the section above.

Now lets review the Inactive Past Officers tab

| | Save All |
Show| Current Officers || Active Past Officers || Inactive Past Officers |

| Cancel |
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Solutions.

Under the Inactive Past Officers tab the user is able to see and edit their deceased Past
Officers and/or those past Officers that are in an inactive status condition. In addition,
you have the ability to add a whole new row to the list of officers shown. All options on
this tab are the same as those for “Active Past Officers” tab

Show| Current Officers || Active Past Officers | | Inactive Past Officers | | Save All |
Switching tabs will cause all work to be verified and saved. | Cancel |
. . Sort By Dat
Sort By Office Rank Sort By MemberName A-Z Z-A ooy e
Asc Desc

* after title indicates only one office holder allowed at a time
Member Holding Office

past Commander Basil, Bruce D (Deceased) §/26/2001 |w||Delete|[View Member]

[Past Commander Ppidham, James Richard (Deceased) | [6/27/2006 | »] |Delete | |View Member|

[Past Commander Pelphrey, David Jesse (Deceased) | [6/23/1992 ] [Delete | [View Member|

[Past Commander [Reider, Robert M (Dsceased) | [6/25/1985 v |Delete | [View Member|

[Past Commander [6chultz Jr., Oscar Conrad (Deceased) I |6.f25.-'1991 v“DeIete“\ﬁew Member|
| saeal || cancel |

Add a new member to a local-level office

|PastCommander v||SeIectamember v| |Se|echatev|| Add |

Office Titles listed 1n blue will cause the selected member to replace the current office holder
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